
S E T T I N G  U P  A  R E C U R R I N G  O N L I N E  D O N A T I O NS E T T I N G  U P  A  R E C U R R I N G  O N L I N E  D O N A T I O N

Select the item that you want to make a
recurring donation to.

For the
purpose of the
instructions,
we will use
“Alumni Dues”,
but the
following steps
are the same
regardless of
the item.

Fill out the required information and select
“Set up auto pay”



Click “Create Account” and enter necessary info

You will be prompted to log in or create an
account

Fill in the necessary information. You will be
charged according to this schedule.



Enter your credit card information

Please note,
there is a
credit card
processing fee
added to every
transaction.
This fee is set
and collected
by Transact,
not the Alumni
Association

Accept the Terms & Conditions

Accept the service fee



Please be sure that
the payment
amount, schedule,
and number of
payments are
correct. These
transactions will
occur
automatically
according to your
requested
schedule.

Confirm your infomation and press continue to
complete your transaction

That’s it! You should receive an
email confirming your
auto-pay set up

If you have any questions or need additional assistance, please contact us at 504-568-4029 or roar@lsuhsc.edu.


